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W-4 Requirements

New Hired Employees

All employees should complete a Form W-4 when they are
first hired.

The completed form will stay in affect until the employee fills
out a new valid form. An employee should complete a new
form if their marital status, or allowances change, or if too
much or too little is being withheld from wages.

If an employee does not complete and return a Form W-4
before the first pay period. The employee must be defaulted

to Single and Zero for 2019 and Single with no adjustments
in 2020.
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W-4 Requirements

- Current Employee
- Ask employees to update each year, but not required.
- Tools for assistance
- IRS.gov/w4app

- Employers can provide the form in Spanish
- Rulesin Pub 17
. W-4 (SP)

. Successor Employers

- Employer should secure a new form W-4

- Unless the “Alternative Procedure” in section 5 of Revenue
Procedure 2004-53 applies/RS.gov/irb/ 2004-
34 IRB/ar13.html

. Electronic Form W-4 is allowed
- Regulations section 31.3402(f) (5)-1(c)

Learning Premier Solutions



Poll: How would an employer default
the new form W-4 slide 4?

1) Married and zero

2) Single and zero
3) Single with no adjustments

4) Married with no adjustments



Electronic W-4
Requirements

Electronic requirements are maintained by Section 31.3402(f)(5)-
1(c)

Employer can set up electronic W-4 system as long as below
requirements are meet.

The electronic system must ensure that the information received is
the information sent.

System must document all occasions of employee accessing the
system and making form W-4 updates.

The design and operation of the electronic system, including access
procedures, must make it reasonably certain that the person
accessing the system and filing the Form W—4 is the employee
identified on the form.
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Electronic W-4
Requirements

* The electronic filing must provide the employer with exactly
the same information as the paper Form W—4.

* The electronic filing must be signed by the employee under
penalties of perjury.

* Upon request by the Internal Revenue Service, the employer
must supply a hardcopy of the electronic Form W—4 and a
statement that, to the best of the employer’s knowledge, the
electronic Form W—4 was filed by the named employee.The
hardcopy of the electronic Form W—4 must provide exactly
the same information as the paper Form W—4.
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Federal Tax Withholding-
Form W-4-2019 Draft

Employees will not be required to complete a new Form W-4

* Changes
* Elimination of number of allowances
* New Marital Status- Head of household
* New Line 5 Additions to Income (non-wage income)

* New Line 6 Itemized and Other Deductions (estimated subtractions
from income)

* New Line 7 Tax Credits (ex Child tax credit, etc)

* New Line 8 Additional Household Income Due to Multiple Jobs
(income from second jobs)

* Line 9 Additional Amount, If Any, You Want withheld each paycheck
(not new)
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. w_4 Employee’s Withholding Allowance Certificate

- Give Form W-4 to your employer.
» Go to www.irs. gov/ForrmVd for instructions and the latest information.

OMB No. 1545-0074

2019

Dapartmant of tha Treasury i i i i H i 3
I o B - The amount of, or exemption from, withholding is subject to review by the IRS
1 ‘Your first name and middle initial Last name 2 Youwr social security number
Home addrassijnumber andistrest or ruralrouts) 3 [] Single or married filing separataly [ Itarried filing jointhy

[]Head of househald

City or town, state, and ZIP code 4 H your last name differs from that shown on your social security card,

check here. You must call 300-772-1213 for a replacemsant card. » [ |

Before you begin:
» See the instructions atwww. irs.gov/FormiV4 before completing this form. If you havesa simple tax situation, you may
be able to use the brief instructions on the back of this fomm.

» You also can use the calculator at www.irs.gov/W4App to complete your Form W-4.

« If you hold more than one job at a time (or are married filing jointly and both you and your spouse have jobs),
complete lines 5, 6, and 7 only for the highest paying job in the housshald.

5

10

Enter the amount, if any, of nonwage incame not subject to withholding, such as interest and
dividends

Enter the amount, if any, of itemized and other deductions

Enter the amount, if any, of tax credits, such as the child tax credit

Complete this line only if you have multiple jobs at the same time or file as married filing jointly
and both you and your spouse work; otherwise, leave it blank. Enter the total pay of all lower
paying jobs .

Additional amount, if any, you want withheld from each paycheck .

| claim exemption from withholding for 2018, and | certify that | meet both of the following
conditions for exemption.

» Last year | had a nght to a refund of all federal income tax withheld because | had no tax hability, and
* Thiz year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you mest both conditions, write *Exempt™here . . . . . . . . . . . » [10]

Under penalties of perjury, | declare that | have examined this certificate and, to the best of my knowledge and belief, it
is true, correct, and complete.

Employee's signature
{This form is not valid unlass you sign it.) = Date »
11 Employer’s nams and address (Employer: Complete boxas 11 and 13 if sanding to IRS 12 First date of 13 Employer identification
and complete boxes 11, 12, and 13 if sending to State Directory of New Hires.) amployment numier (EIMN}
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Poll: Do all employees need to complete
the new 2020 Form W-4?

1) Yes

2) No



Final 2019 Form
W-4 Changes

- Changes to instructions on how to properly
calculate out the correct withholding.

- Wording changes
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Form W-4 (2019)

Future developmeants. For the latest
information about any future developments
related to Form W-4, such as legislation
cnactod after it was published, go to
www.irs.goviFormV4.

Purpose. Complete Form W-4 so that your
employer can withhold the comact federal
income tax from your pay. Consider
completing a new Form W-4 each year and
when your parsonal or financial situation
changes.

Exemption from withholding. You may
claim examption from withholding for 2019
if both of the following apply.

= For 2018 you had a right 1o a refund of all
fedaral income tax withhield bacause you
had no tax liability, and

+ For 2012 you axpact a refund of all
federal income tax withheld because you
expact to have no tax liability.

If you'ra exempt, complete only lines 1, 2,
3, 4,and7 sign the form to validate it.
Your exemption for 2019 expiras February
17, 2020. Sea Pub. 5056, Tax Withholding
and Estimated Tax, to leam more about
whether you qualify for exemption from
withholding.

General Instructions

If you aren't exempt, follow the rest of
thesa instructions to determine tha number
of withholding allowances you should claim
for withhaolding for 2019 and any additional
amount of tax to have withheld. For regular
wages, withhelding must be basad on
allowances you claimed and may not be a
flat amount or percentaga of wages.

‘You can also use the calculator at
www.irs.gov/W4App to daterming your
tax withholding more accurately. Consider

using this calculator if you have a more
complicated tax situation, such as if you
hawve a working spousa, more than one job,
or a large amount of nonwage income not
subject to withholding outside of your job.
Adter your Form W-4 fakes effact, you can
also use this calculator to sea how the
amount of tax you're ha\E withhald
comparas to your projectad total tax for
20189, If you usa the calculator, you don't
nead to complete any of the worksheets for
Form W-4.

Note that if you have too much tax
withheld, you will recaive a refund whan you
file your tax return. If you have too itthe tax
withheld, you will owe tax when you file your
tax return, and you might owe a penalty.
Filers with multiple jobs or working
spouses. If you have mora than one job at
atime, or if you'ra married filing jointly and
your spouse is also working, read all of the
instructions including the instructions for
the Two-Eamers/Multiple Jobs Worksheet
befora baginning.

Nonwage income. |f you have a large
amount of monwage income not subject to
withhalding, such as interest or dividands.
consider making estimated tax payments
using Fom 1040-ES, Estimated Tax for
Individuals. Ctherwise, you might awe
additional tax. Or, you can usa the
Deductions, Adjustments, and Additional
Income Worksheet on paﬁa or the
calculator at www.irs.gov W4 ADp to make
sure you have enough tax withheld from

r paychack. If you have pension or
ﬁuﬁﬂmom. sge Pub. 5!??101' usa the
calculator at www.irs.gowW4App to find
out if you should adjust your withholding
an Form \W-4 or W-4P.
Nonresident alien. If you're a nonrasidant
alien, see Notice 1382, Supplemental Form
W-4 Instructions for Nonresident Aliens,
befora completing this form.

Specific Instructions
Personal Allowances Worksheet

Complete this worksheet on pa%e 3 first to
detarming tha number of withholding
allowancas to claim.

Line C. Head of household please note:
Ganerally, you may claim head of household
filing staius on your tax retum only 'r'fjruu'm
unmarried and pay mora than 505 of tha
costs of kesping up a home for yoursalf and
a qualifying individual. Sea Pub. 501 for
more information about filing status.

Line E. Child tax credit. Whan you file your
tax raturn, you may ba eligible to claima
child tax credit for each of your eligible
children. To qualify, the child must be undar
age 17 as of December 31, must ba your
dependant who lives with you for more than
half the year, and must have a valid social
security number. To learn more about this
cradit, sea Pub. 972, Child Tax Credit. To
reduce tha tax withheld from your pay by
taking this credit into account, follow the
instructions on line E of the warksheet. On
the worksheat you will be asked about your
total income. For this purpese, total income
includes all of your wages and other
income, including income eamed by a
spouse if you ara filing a joint ratum.

Line F. Credit for other dependents.
When you file your tax return, you may be
eligible to claim a credit for othar
dependents for whom a child fax credit
can't ba claimed, such as a qualifying child
who doesn't meet the age or social
security number requirement for tha child
tax credit, or a qualifying relative. To leam
mare about this cradit, s=a Pub. 972. To
reduca the tax withheld from r

taking this cradit into mounﬁgllmhbg
instructions on line F of the worksheet. On
the worksheet, you will be asked about
your total income. For this purpose, total

———————  Separate here and give Form W-4 to your employer. Keep the worksheet(s) for your records, —M—— -

wW-4 Employee’s Withholding Allowance Certlficate owE o, 1545-007
mu,hﬁm + Whether you'Te entitied to cialm & certain number of allowances o examption from withhalding Is 2@,1 9

Invtarmal Flavanus Service ‘subject to review by the IRS. Your empioyer may be required to send a copy of this form o the IRS.

1 Your first name and middie infial

Last nama

2 Your social securty number

HOME A0dress (NUMber 2nd STest or rUrel foue)

3 [Jange [[IMaried [ Mamied, but withhold at higher Sihgle rate.
Note: ¥ mared fling separately, check “Mariad, bt withhoid 2t higher Singla rate *

City or town, state, and 2P coda

4 H your last name differs from that shown on your soclal security card,
check hefe. You must call 800-772-1213 for a replacement card. B [ ]

5 Total number of allowancas you'ra claiming (from the applicable workshoet on the following pages) . . . . 5
6  Additional amount, if any, you want withheld from sach paycheck . . . .
T | claim exemption from withholding for 2019, and | certify that | meet both of th
# Last year | had a right to a refund of all federal income tax withheld becauss | had no tax lability, and
= This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.
If you meet both conditions, write *Exempt™ hare. . . .

e following conditions for exemption.

6|3

e [T

Under penalties of perjury, | declare that | have examined this cartificate

and, to the best of my knowledge and belief, it is trus, comect, and complste.

's signature
(This form iz not valid unless you sign it) e Date®
8 Ef"S Name Bnd aooress (Empl 1 Comipiete Doxes & and 10 1 sending to IRS and complete 8 Fist date of 10 Empioyer idenincation
mﬂs‘a.s.aﬂu 1arrsenungm| State Elecmqrcf New HIres.) ™ EmpioyTENt NLATIoEr (EIN)
For Privacy Act and Paperwork Reduction Act Motice, see page 4. Cat. Mo. 102200 Form W-4 2015
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Draft of 2020 Form W-4

Released on May 31, 2019

Comments accepted for 30 days

IRS released instructions mid August
* IRS.gov/Pub 15-T will be expanded with the mid august release

Near Final Draft form expected in mid to late July was released on
Aug 8, 2019

* Changes included title change to remove allowances the new title is Employee
Withholding Certificate.

* |IRS confirms no substantial changes will be made with final
* Why IRS released near final draft
* For payroll programs to begin preparing
* Release of tax withholding estimator
e CLICK HERE

* Final expected in November released on Dec 4, 2019

* Employers are not required to obtain a new form
from employees.
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https://www.irs.gov/individuals/tax-withholding-estimator

Draft of 2020 Form W-4

New hires

* If a form is not submitted the employer is to put the
employee at single with no other adjustments.

All employees who need to make a Form W-4 change after
1/1/2020 will be required to use the new form.

Non-resident alien adjustments will still occur per the Publication
15-T instructions.
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Draft of 2020 Form W-4

* Withholding calculation changes are not necessary as the IRS says the same
withholding tables will be used for the old and new form.

* The IRS will be issuing guidance on how this will work.

* Proposed Changes

* In new section 4 of the draft 2020 Form W-4, employees may optionally request
other adjustments to their federal income tax withholding by entering dollar
amounts for:

* Additional nonwage income such as interest, dividends and retirement income

* Deductions other than the standard deduction from income for the household, such as
itemized or other deductions

* Any additional amount of federal income tax the employee wishes to have withheld each
payroll period
* Unlike in the draft 2019 Form W-4, step 4 does not include the option to
enter income from multiple jobs. Instead, the 2020 draft
Form W-4 adds step 2 to the Form W-4 where employees are
instructed to use the IRS calculator or the Form W-4 worksheets to
estimate any additional withholding required and to enter
that amount as "any additional amount you want withheld
in each pay period" in step 4.
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2020 Draft W-4 Form

Draft #1 5/30/2019

Draft # 2 8/8/2019

. w-4 Employee’s Withholding Certificate CME Mo, 15450074
erm » Compéste Form W-4 50 ihat your employer can withhold the comect federal Income tax from your pay. =
Dipartmant of the Traasury » Give Form W-4 fo your employer. = 4I20
ol Fvanue Sarvics » Your withihokiing Is subject to review by the IRS.
Step 1: Ta] First rama ad maddie ineal Lot nma TEl Social socurty numEar
Enter
Addreas » Doss your mama mateh the
Personal
I S RELISUED
City e 1w state, and 25 Gode S e s, coret

fe) (] Single or Married fiing ssparataly
] Marriod fiing pointly jor Cuslifying widowler)

[] Head of housshed {Check crly # you're urmarmied and pay mers than half the costs of keaping up o homs for yoursalf and a qualfying indiidual |

w_4 Employee’s Withholding Allowance Certlflcate | OMB No. 1545-0074
Form » Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.
1 of the Treasury * Give Form W-4 to your employer.
Intemal Resemnus Senice » Your wil ing is subject to review by the IRS.
Step 1: 1a_ Frst name end miodie Ribal Last name b 5
Enter
Home address (nuTher and straed] » Does your name match the
Personal_ name on your sockal securtty
Information iy o oW, ST, 2nd 2P Dode) mm’faargaem"ﬁf&f. Lot
SsAat B00-772-1213 of go to
WAW.SSE.00V.
1c | _|Single or Married fiing separately [ ] Marmied fiing jointhy
[ +eaa or {Cnieck only If you're unmarried and pay mors than half the costs of keeping up & nome for yourssit and & qualitying Individual |
Complete Steps 2 through 4 if they apply to you; otherwise, skip to Step 5. See instruetions on page 2.
Step 2: Caution: The cormect amount of withholding depends on income eamed from all jobs in thehousehold. If you:
Account + Hold more than one job at a time, or

for Multiple + Ara married filing jointly and both you and your spouse work,
account for this below or you may owe additional tax when filing your tax retumn.
(If you andfor your spouss hava income from self-employment, sec page 2.)

2 Multiple jobs. Do only one of the following.
» lUsa the caleulator at www.irs. gov/\W4App for most accurata withhelding; ‘erF
* Use Worksheet 1 on page 3 and enter the result on line 4c below for roughly accurate withholding; or
+ If there are only two jobs in your housshold, you may check here. Do the same on Form W-4 for the other job.
With this option, more tax than necessary may be withheld from your wages, but you generally won't have too
litle tax withheld . . . . A |

Completa Steps 2 through 4 ONLY if they apply to you. To see if you are exempt from withhalding or i you have concems sbout
your privacy, ses page 2. Everyone must complets Step 5. Saa instructions.on page 2.

Complete lines 3 through 4b on Form W-4 for only one job in the househeld. (Your withholding will be most accurate if you do this on
the Form W-4 for the highest paying job.)

Step 3: 3 Dependents. If your income will be $200,000 or less ($400,000 or less if married filing
Claim jointly) (see instructions):
Dependents = Multiply the number of qualifying children under age 17 by $2,000» £
« Multiply the number of other dependents by 8500 . . . . B §
Add the amounts above and enter the total here . . . 3 |8
Step 4: 4a Other income. If you want tax withheld for other income you expect thls year that W|II
Other npt_ have wnhhold!ng ente_r the amount of other i income he_re This may |ncIL_|d9 interast,
. dividends, and ratiremant income. You should not include income from any jobs 4a |3
Adlt_lstments Deductions. If you expect to claim deductions other than the standard deduction and
(optional) want to reduce your withholding, use Workshest 2 on page 3 and enter the result here 4b |3
¢ Enter any additional amount you want withheld scachpayperiod . . . . . . . . 4c [§
d Exemption. You can claim exemption from withholding for 2020 if:
= For 2019, you had no federal income tax liability; and
+ For 2020, you expect to have no federal income tax liability.
If you meet both of thesa conditions, certify by writing “Exempt™hara . . . . . » | 4d
Step 5 Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, comect, and complets.
Sign
Here ' — - - - — '
Employea's signature (This form is not valid unless you sign it.) Date
Employers 5 Employer's name and sddress 6 First date of 7 Employer identification
Only employment number [EIN]
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 102200 Form W-4 j2020)

Step 2:
Multiple Jobs

oF Spousa
Works

Complsta this step if you (1) hold mors then one job at & time, o (2) are mamied filing jointly and your spouse

also works: The comrect amount of withholding depends on ineome earned from all of thess jobs.
Do only one of the following.
{8) Use the estimator at www. irs. gov/WW4App for most sccurate withholding; or

{b) Use the Multiple Jobs Workshest on pege 3 and entar tha result inStep 4(c) balow for roughly Becurate withholding; or

{e) Ifthere are only twa jobs total, yvou mey check this box. Do the sameon Form W-4 for the other job. This
is accuraie for jobs with similar pay; othamwise, more tax than Recessery may ba withhald . .

option
>0

CAUTION: If you have privacy concems, choose (a) or (b). i you andfor your spouse have income from self-

employment, including a5 an independent confractor, choose (a).

Complete Steps 3 through 4{b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. [Your withholding
will ba most accurate if you complete Steps 3 through 4(b) on the Form W-4 for the highest paying job.}

Step 3: ¥ your income will be $200,000 or less ($400,000 or less if mamied filing jointhy):
Claim ;
D dents Muitiply the numbsar of qualifying chidren under age 17 by $2,000 5
Multiply the number of other dependantsby $500 . . . .+ §
Add the amounts above and enter the total here . . . . - 3 |5
Step 4 {=) Other income. If you want tex withheld for other incoms you expect this year thet won't
({optional): have withholding, enter the amount of other income hare. This may include interast,
Other dividends, and retiremant income. You should not include income from any jobs . . | 48] |§
Adjustments R . ) .
{b) Deductions. [f you expect to claim deductions other than the standard deduction
and want to reduce your wnhholdlng uss the Deductions Worksheet on page 3 and
enter the result here . . - . |4ib) |5
{c) Extra withholding. Enter any sdditional tax you want withheld each pay period . |4{c) |§
Step 5: Under penaities of perjury, | declare that this certificate, to the best of my knowledge and ballef, 1s frue, comect, and complete.
Sign
Here ’ ’
Employee's signature (This form is not valid unless you sign it.) Date
Employers | Empioyers name and aosress First data of Empioyer igantification
Only ampiloyment number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Can. No. 102200 Form W-4 (z0zq)

16
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Final 2020 Form W-4

o w_4 Employee’s Withholding Certiflcate OME No. 15450074

* Complete Form W-4 so that your employer can withnokd the comect federal Income tax from your pay. UJIIJ-\20

Dapartment of tha Traasry * Give Form W-4 to your smployer.

Imlamal Revarus Savics * ygur withholding Is subject to review by the IRS.
Step 1: fa] First name and meadic infsal Last nama ] Social security numbar
Entar

Addrass * Doos your nama maich the
Parsonal ramg on Wfo“m -
Information card? K nat to e you

City or town, stata, and ZF cods

of et == o E‘.S.lrs.ﬁ-"'ﬂlﬂ&a;um
W S5 V.

e} [l Singk or Married fiing soparataly
] Masviad filing jointly [or Cuabying widowiar)
] Hoad of hausahald {Caock only i you're unmariad and pay mora than half tha costs of kasping up a homa for yoursalf and a qualifying individual )

Complete Staps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Step 2: Complets this step if you (1) hold more than one job at a time, or (2 are married filing jointly and your spouss
Multipla Jobs also works. The comect amount of withholding depands on income eamed from all of thesa jobs.

or Spouse Do only one of the following.

Works {8) Usa the estimator at www.irs.gowWdApp for most accurate withholding for this step (and Steps 3—4); or

{b) Use the Multiple Jobs Workshest on page 3 end enter the result in Step 4{c) below for roughly eccurate withholding; or

{c) If there are only two jobs total, you may check this box. Do the same on Fom W-4 for the other job. This option
is accurate for jobs with similar pay; othenwize, more tax then necessary may be withheld . . . . > ]

TIP: To ba accurate, submit & 2020 Form W-4 for all other jobs. H you (or your spouse) have salif-employment
income, incheding as an independent contractor, use the estimator.

Complete Steps 3—4{b) on Form W-4 for only OME of these jobs. Leave those steps blank for the other jobs. (Your withhalding will
be most accurate i you complete Steps 3—-4{bj on tha Form W-4 for the highest paying job.)

Step 3: i your income will be S200,000 or less ($400,000 or less if mamied filing jointly):
cD faim dents Muttiply the number of qualitying children under age 17 by $2.000 e §
Multiply the number of other dependents by 8500 . . . .+ §
Add the amounts above and enter the total here . . . . e 3 %
Step 4 {a) Other income {not from jobs). If you want tax withheld for other income you expect
(optional): thiz year thet won't have withholding, enter the emount of other income here. This may
ot include interest, dividends, and retirement incoms © . . . . . . . . . . Aia) [&
Adjustments ) i i )
{b) Deductions. f you sxpect to claim deductions other than the standard deduction
and want to reduce your wrtl'll'i-ol:lr-g use the Deductions Workshest on page 3 and
enter the result here . . . - - L. | 4Hb)|E
{c) Extra withholding. Enter any additional tax you want withhald each pay period . | 4(c) |§
Step 5: Under penatties of panury, | declare that this certiicats, fo the best of my knowiedge and beliar, Is true, cormect, and compiete.
Sign
Here } }
Employee's signature (This form is not valid unless you signiit.) Date
Employers | Empioyer's name and address First date of Empioyer Igentmcation
Only Employment NUMBDET EIM)
For Privacy Act and Paparwork Reduction Act Notice, sea page 3. Cat. No. 102200 Form W4 2020y

Learning Premier Solutions



Poll: Can an employee claim per pay
period amounts for child tax credits
slide 18

1) Yes

2) No



Draft 2020 Employer
Calculations

* When employees only complete step 1 and 5,
employers will withhold using the appropriate method
for the filing status and wage amounts.

* Employees that complete steps 2-4, employers will
need to take additional steps.

* If an employee checks the box on line 2, the employer will calculate
withholding from the higher rate tables. If an employee chooses one
of the other two alternatives to account for multiple jobs, the
additional withholding will be included with any other additional tax
amounts for the pay period in step 4, Line 4c
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Draft 2020 Employer
Calculations

 Amounts entered on line 3 (dependents) to claim employee
dependents as an annual reduction of tax. Line 3 may be used
to take into account other tax credits.

* Any amounts in 4a (other income) will increase the amount of
wages subject to withholding, 4b (deductions) will reduce the
annual amount of wages subject to withholding. Amounts on
line 4c will increase the withholding per pay period tax amount
(old additional tax amount).

* Line 4d is where employees claim an exemption from
withholding (exempt)
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Draft 2020 Employer
Calculations

* The IRS will have three withholding filing statuses, single,
married filing jointly & head of household. For withholding
calculation purposes the number of allowances for Married
filing jointly is 3, single and head of household will be 2.

* Withholding method tables are divided into two rates:

e Standard: those with active W-4 before 2020 and those that
complete a 2020 or later form where box in step 2 is not checked.

e Higher: those that check the box in step 2
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Draft 2020 Employer
Withholding Worksheet

The employer withholding worksheet has 4 steps:

Step 1: Adjust the employees wage amount (employees annual
wage)

Step 2: Figure the tentative withholding amount. This amount is
calculated based on the employees adjusted pay period wage
amount of adjusted annual wage, filing status ( Box 1c of the 2020
Form W-4 or Line 3 on previous forms) and whether the employee
checks that box in step 3 of the 2020 draft W-4 Form.

Step 3: Account for tax credits claimed by the employee.

Step 4: Figure the final amount to withhold.
Add in line 4a for any additional amounts.
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Payroll Withholding
Calculation-2020 Later

Worksheet 4. Employer’s Withholding Worksheet for
Percentage Method Tables for Manual Payroll Systems m
With Forms W-4 From 2020 or Later Keep for Your Records

Note. This illustrates what the 2020 procedure could look like by using the 2019 tax parameters

Table § Monthly | Semimonthly Biweekly Weekly Daily
12 24 26 52 260
Step 1.  Adjust the employee’s wage amount
1a Enter the employee’s total taxable wages this payroll period o o o B . 1a 5
1b  Enter the number of pay penods you have peryear(see Table ) .. .... ... ... ...... -2 1b
1c  Enter the amount from Step 4(a) of the employee's FormW-4 .. __ ... ... ... ...... e 1 B
1d Divide line 1c by the numberonlinetb ... ... .. ... ... . ... ... ... ... ... .. ... 1d 8
e Addlinesdaandid ... .. ... ... ... ... ... ................ e 1e 8§
1t Enter the amount from Step 4(b) of the employee's Form W-4 . 1 8
1g Divide line 1f by the number on line 1b . o - o - . - --- g 3
1h  Subtract line 1g from line 1e_ if zero or less, enter -0-. This is the Adjusted Wage Amount . ih

Step 2. Figure the Tentative Withholding Amount
based on your pay frequency, the employee's Adjusted Wage Amount, filing status (Step 1(c) of Form W-4), and whether the box in
Step 2 of Form W-4 is checked.

2a  Find the row in the STANDARD Withholding Rate Schedules (if the box in Step 2 of Form W-4is
NOT checked) or the Form W-4, Step 2, Checkbax, Withholding Rate Schedules (if it HAS been
checked) of the Percentage Method tables in this section in which the amount on line 1his at least
the amount in column A but less than the amount in column B, then enter here the amount from

columnAofthatrow ... ....... ... . 2a §
2b  Enter the amount from column C of that row o §
2c  Enter the percentage from column Defthatrow ... ... ... . _ ... ... ... .. ...... P %
2d  Subtract line 2a from line 1h . . . . . . . . o ... o9 B
2e Multiply the amount on line 2d by the percentage online2¢c .. .. 2% $
2f  Add line 2b and line 2e. This is the Tentative Withholding Amount 2§
Step3.  Account for tax credits
3a  Enter the amount from Step 3 of the employee’s FormW-4 ... ... ... . __ ... ... oo 3n 8
3b  Divide the amount on line 3a by the number of pay periods online 1b . .. b $
3c  Subtract line 3b from line 2f. If zero or less, enter-0- .. ... .. .. ... ... . ... ... e 3¢ 8
Step4.  Figure the final amount to withhold
4a  Enter the additional amount to withhold from Step 4(c) of the employee’s Form W-4 ... ... d4a 8
4b  Add lines 3c and 4a_This is the amount to withhold from the employee’s wages this
pay period . ... ... 4 §
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After 2020 Percentage
Table-Example

2020 Percentage Method Tables for Manual Payroll Systems With Forms W-4 From 2020 or Later

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.
WEEKLY Payroll Period

STANDARD Withholding Rate Schedules Form W-4, Step 2, Checkbox, Withholding Rate Schedules
(Use these if the box in Step 2 of Form W-4 is NOT checked.) (Use these if the box in Step 2 of Form W-4 IS checked)
If the Adjusted Wage of the If the Adjusted Wage of the
Amount (line 1h) is: The amount that [Amount (line 1h) iss  The amount that
T | tentative the Adjusted [~ tentative the Adjusted
Butless amount to  Plus this Wage Butless  amount to = Plus this Wage
At least— _than—  withhold is: per g d At least— than—  withhold is: percentage— exceeds—
A B [ D E A B c D E
Married Filing Jointly Married Filing Jointly
S0 469 $0.00 0% $0 $0 $235 $0.00 0% 50
$469 §842 $0.00 10% 5469 5235 $421 $0.00 10% 5235
5842 $1,988 $37.30 12% S842 5421 $994 $18/60 12% S421
$1,988 $3,708 5174.82 22% 1,988 $994 51,854 $87.36 22% 50904
$3.708 $6.651 585322 24% $3,708 51,854 §3.325 5276.56 24% $1.854
56,651 $8,319°0 $1,260 54 32% $6,651 $3,325 S4160 562960 32% $3,325
58,319 512,245  $1.793.30 35% 58,319 54,160 56,123 5896.80 35% 54,160
$12,245 $3,167.40 7% $12,245 96,123 $1,583.85 7% $6,123
Single Single
S0 $235 $0.00 0% $0 $0 $117 $0.00 0% $0
$235 $421 $0.00 10% §235 §117 $211 $0.00 10% §117
$421 5994 $18.60 12% 5421 211 $497 $9.40 12% 211
5094 $1,854 $87.36 22% 5994 5497 $927 54372 22% 5497
51,854 $3,325 §276.56 24% 51,854 s927 51,663 $138.32 24% s927
$3,325 $4,160 5629.60 32% $3,325 51,663 52,080 5314.96 32% $1,663
54,160 510,048 £896.80 35% 54,160 52,080 55,024 544840 35% $2,080
$10,048 $2,957.60 37% $10,048| 55024 $1,478.80 7% $5.024
Head of Household Head of Household
S0 $353 $0.00 0% $0 $0 $176 $0.00 0% $0
$353 619 $0.00 10% §353 176 §310 $0.00 10% §176
$619 $1,369 $26.60 12% S619 §310 $685 $13.40 12% 5310
$1,369 $1,.972 S116.60 22% 51,369 $685 $986 $58.40 22% 5685
§1,972 $3,443 £249.26 24% 1,972 5986 51,722 s124.62 24% 5986
$3,443 $4,278 560230 32% $3.443 §1,722 $2.139 $301.26 32% §1,722
§4278  §10.166 §869.50 35% $4.278 $2,139 $5,083 543470 35% $2,139
$10,166 $2,930.30 37% $10,166|  $5,083 $1,465.10 7% $5.083
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Payroll Withholding
Calculation-Before 2020

Worksheet 5. Employer’s Withholding Worksheet for
Percentage Method Tables for Manual Payroll Systems
With Forms W-4 From Before 2020 Keep for Your Records m

Note: This illustrates what the 2020 procedure could look like by using the 2019 tax parameters.

Table 6 Monthly | Semimonthly Biweekly Weekly Daily
§350 §175 $162 $81 16
Step 1.  Adjust the employee’s wage amount
1a Enter the employee’s total taxable wages this payrollperiod . . ... ... ... . ... ... .. . ... 1a $
1b  Enter the number of allowances claimed on the employee's most recent Form W-4 .. .. .. .. ... ib
1c  Multiply line 1b by the amount in Table 6 for your pay frequency . ... ... ... . ... ... ...... 1c &
1d  Subtract line 1c from line 1a. If zero or less, enter -0-. This is the Adjusted Wage Amount .. .. .. 1d $

Step 2.  Figure the Tentative Withholding Amount
based on your pay frequency, the employee's Adjusted Wage Ameount, and marital status (line 3 of Form W-4).

2a Find the row in the Percentage Method table in this section in which the amount on line 1d is at least
the amount in column A but less than the amount in column B, then enter here the amount from

column A of that row . .. . Ll 2a §
2b  Enter the amount from column Cofthatrow . ... ... .. .. .. . . ... .. L. L op $
2c  Enterthe percentage fromcolumn Dofthatrow .. .. ... .. . .. . . L L 2¢ %
2d Subtractline 2afromline 1d .. . . Ll od
2e  Multiply the amount on line 2d by the percentageonline2c .. ... .. .. ... ... .. .. ... Je §
2f Addline2bandline e . . .. .l a 5
29 Add line 2b and line 2f. This is the Tentative Withholding Amount . ... ... ... ... ... ... 2g 3

Step 3.  Account for tax credits
3a Enter the additional amount to withhold from line 6 of the employee’s FormW-4 .. ... ... ... 3a §

3b Add lines 2g and 3a. This is the amount to withhold from the employee's wage this
pay period | i b &

Presented by Premier Learning Solutions
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Before 2020 Percentage
Table-Example

2020 Percentage Method Tables for Manual Payroll Systems With Forms W-4 From Before 2020

WEEKLY Payroll Period

Note. This illustrates what the 2020 tables would look like by using the 2019 tax paramefers.

Married Person Single Person (including head of household)
If the Adjusted Wage If the Adjusted Wage
Amounlj{line 1d) i:? The . of the Amounti{line 1d) if The .
tentative Plus this amount that tentative Plus this amount that
But less amount ta  percentage the wage But less amount to  percentage the wage
at least—  than— withhold is: exceeds— | at least— | than— withhold is: — exceeds—
A B C D E A B c D E
$0 227 $0.00 0% $0 S0 $73 $0.00 0% 50
£227 $600 $0.00 109% 227 §73 $260 $0.00 10% $73
S600 $1,745 537.30 12% 5600 $260 $832 518.70 2% 5260
£1,745 $3,465 5174.70 22% $1,745 $832 $1,602 587 34 22% 5832
$3,465 $6,409 §55300 24% $3,465 51,692 $3,164 $276.54 24% $1,692
$6.,409 $8,077 §1,259.66 32% $6,400 53,164 £3,908 $620.82 32% $3,164
$8.077 $12,003 §1,793.42 35% $8,077 §3,998 $9,887 $896.70 35% $3,998
§12.003 §3,167 52 7% $12,003 59,887 §2957.85 37% £0.887

Presented by Premier Learning Solutions
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Special W-4 Processing for
Non-Resident Aliens

Nonresident alien employee's Form W4. When completing Forms W-4,
nonresident aliens are required to:

* Non Resident Aliens should review Notice 1392 before completing the Form
W-4
* Not claim exemption from income tax withholding,
* Request withholding as if they’re single, regardless of their actual marital status,

* Claim only one allowance (if the nonresident alien is a resident of Canada, Mexico,
or South Korea, or a student or business apprentice from
India, he or she may claim more than one allowance), and

* Write “Nonresident Alien” or “NRA” above the dotted line
on line 6 of Form W-4.

* If you maintain an electronic Form W-4 system, you should provide a field for
nonresident aliens to enter non-resident alien status instead of writing “Nonresident
Alien” or “NRA” above the dotted line on line 6.

Learning Premier Solutions



Non-Resident
Alien Processing

Step 1. Determine if the nonresident alien employee has submitted a 2020 Form
W-4 or an earlier Form W-4. Then add to the wages paid to the nonresident alien
employee for the payroll period the amount for the applicable type of Form W-4
and payroll period.

If the nonresident alien employee started before 2020 and has not
submitted a Form W-4 for 2020 or later, add the amount shown in
Table 1 to their wages for calculating federal income tax withholding.

Table 1 Table 2
Payroll Period Add Additional Payroll Period Add Additional
Weekly . .. . . .. $153.80 Weekly .~ $234.60
Biweekly .~~~ . .. 307.70 Biweekly . . .. ... ... ... 461.50
Semimonthly . . . .. ... ... ... ... ... .. 333.30 Semimonthly . .~ . . 500.00
Monthly .. 666.70 Monthly = . 1,016.70
Quarterly .. . ... 2,000.00 Quarterty . . . ... .. 3,050.00
Semiannually . . . .. ... 4,000.00 Semiannually . . > ... .l 6,100.00
Annually . . . . .. . 8,000.00 Annually =~ L 12,200.00
Daily or Miscellaneous (each day of the payroll Daily or Miscellaneous (each day of the payroll
peried) . .. . 30.80 period) . .. 4 Ll 46.90
If the nonresident alien employee has submitted a

Form W-4 for 2020 or later or started in 2020 or later, add

the amount shown in Table 2 to their wages for calculating

federal income tax withholding. )8
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Non-Resident
Alien Processing

Step 2 Enter the amount figured in step 1 above earnings to
get to the total taxable wages. (line 1a of the withholding
worksheet that you use to figure federal income tax
withholding.

The additional amount added is only for the federal tax withholding

calculation only. These additional amounts are not reported on the

Form W-2. They are also not used when calculating the FICA taxes
(Social Security and Medicare for the employee)
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W-4 Submission to IRS
Changes & Lock in letters

Old regulations required employers to send W-4 that claim more then
|0 and exempt to the IRS with there 941’s. As of April 14,2005 this
requirement has been eliminated.

Private “lock in” letter rulings that are sent to the employer’s are still
required to be implemented.

Lock in letter requirements for employers

* Provide the employee copy of the lock in letter within 10 business
days of a receipt if the employee is employed as of the date of
notice.

* Begin lock in letter as of effective date in the notice

e Must withhold on rehires that come back within
| 2 months after termination
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Lock in letters

* The IRS can modify the lock in letter, but they will notify the
employer of the modification.

* Employers should disregard any modification that the
employee makes to the Form W-4 given by the employee
except in the situation that an employee claims less
allowances then the IRS lock in letter indicates.
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Communication Plan

* Most significant change to the Form W-4 since the
early 40’s.

* Americans are not prepared the completing the Form
W-4 in a completely different method.

* To avoid em_plogers and payroll departments getting a
lot of question by employees that employers are not to
answer communication will be key.

* With the required Dec 1 W-4 communication
* Provide the new Form W-4 with the employee’s W-2
* Provide employee’s with the IRS tools such as

Click Here
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http://www.irs.gov/W4app

Substitute W-4 Forms

. wsllRS encourages employers to use the IRS approved Form

* But...the IRS does allow for a substitute Form W-4 if certain
requirements are meet.

* Must contain language that is identical to the official Form
W-4

* The employer form must meet all requirements of the IRS rules
for substitution.

* At the time the substitute form is provided to the employee all
tables, instructions and worksheets from the current W-4 must
be provided.

* Only employee substitute forms created before
October 11, 2007 can be used, all others should
be denied.
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